
GUIDES FOR FILLING IN 

COPYRIGHT FORM



Copyright Filing Form & Documentation

Step 1: Go to the link (https://www.teeip.com/copyright/ ) to download the forms i.e. Form CR-1/CR-

2, CR-3 (1) & CR-3 (5).

Step 2: Click open the Form CR-1 / CR-2 (as shown below) and fill up the form accordingly.

https://www.teeip.com/copyright/


Copyright Filing Form & Documentation

Please tick based on the type of work

Please fill up the date of fixation of the work

Please tick accordingly 

Applicable if the work has been published

Please fill up the same 

working address and 

contact details as shown 

here.

Form CR-1



Copyright Filing Form & Documentation

Please fill up the same 

working address and 

contact details as shown 

here.

Form CR-1
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Applicable if the work has been licensed to a third party.

Form CR-1
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Form CR-1

Please DO NOT 

change anything 

here.
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Form CR-1

Please tick on whether the 

work can be viewed by 

public for research and 

educational purpose

Please tick on owner who 

shall sign on this form

Please leave this section 

blank.
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Step 3: Please download the word document named “SECTION C AUTHOR(S)” to fill up 

all the author(s) details if there is more than one author to create the work.

SECTION C AUTHOR(S)
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Step 4: Upon completing Form CR-1 / CR-2, please open Form CR-3 (1) & (5) and fill up the 

form accordingly.

Please DO NOT 

change 

anything here.

Form CR-3 (1) & (5)
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Please fill up as in Form 

CR-1.

Form CR-3 (1)

Please fill up as in Form 

CR-1.

Form CR-3 (5)
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Step 5: Upon completing all the documentation, please attach all the documents (as 

below) in an email with the title “[UNITEN] Copyright Application – Title of the work” and 

send it to us at siahshin.teeip@gmail.com & sinyee.teeip@gmail.com; cc to 

Hanisah@uniten.edu.my & Fairuz@uniten.edu.my

1. Filled Form CR-1 / CR-2

2. Filled Form CR-3 (1) & Form CR-3 (5)

3. Filled Section C Author(s) (if applicable) 

4. Work to be deposited (either in PDF or Word format)

**Please double check and confirm all the information provided is correct and accurate 

before submitting to us.

mailto:siahshin.teeip@gmail.com
mailto:sinyee.teeip@gmail.com
mailto:Hanisah@uniten.edu.my
mailto:Fairuz@uniten.edu.my


thanks!

Any questions?



Registered  Patent Agent | Registered Trade Mark Agent | Registered Industrial Design Agent


